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l. INTRODUCTION

Welcome to Field Education! Many students report that field education is the best part of social
work education. It is also the signature pedagogy of our degree, due to the uniqueness in which
students are prepared to become professional social workers. As part of the BSSW degree,
students will complete a year-long practicum. “Practicum” is a Latin word meaning “practical
trainings.” In the practica, students will have structured learning agreements that focus on
competencies needed for generalist foundation and advanced practice. In developing
competencies, students will have designated behavioral indicators that include skill and
knowledge development, as well as integration of social work ethics. In the practica, the
emphasis will be on skill development in micro, mezzo, and macro practice, while also having
learning through behavioral indicators in social policy, human behavior, research, cultural
competence, and ethics.

The practicum experience involves supervision, training, and mentoring from a qualified MSW
field instructor in an approved social service agency or human service organization. In practica,
students will provide social work services and function in generalist level social work positions.

Students will have a supportive and helpful relationship for their practica as they will work
closely with a Faculty Liaison who has expertise in their area of practice. The Faculty Liaison
will help with the planning and preparation, designing of learning agreement, visiting at
mid-semester, and review work for the final evaluation and grade. In addition, the Liaison role is
to facilitate quality practicum experiences and assist with any challenges. Further information on
the practicum, the office of field education’s policy and procedures, and other helpful
information follows.

To develop competent practice skills and behaviors, the practicum experiences promote the
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The School’s mission: Saint Louis University School of Social Work prepares students for
professional social work and applied behavior analysis practice with a commitment to social
justiceand the empowermenof vulnerableand oppressegopulations.The Schoolstrivesfor
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the student. The Confirmation of Practicum form will be made available to students after they
inform their Faculty Liaison they have secured an approved practicum placement. Students will
be required to update their résumés, develop a cover letter, and review interviewing skills in
pursuing a practicum. The deadline for final confirmation of practicum for BSSW students is the
last Friday of May; failure to meet this deadline can result in the delay of starting practicum,
including up to the fall of the following academic year. In the event that a student misses the
deadline for confirming practicum, it is their responsibility to maintain weekly contact with their
Faculty Liaison to apprise them of their progress in the process (contacting sites, scheduling
interviews, interviewing, making a decision, etc.)

After the one-on-one meeting with the Faculty Liaison, students have the responsibility to follow
up with desired agencies and organizations to pursue setting up formal interviews with the
professionals who serve as contact persons for their agencies. Starting a practicum without
consulting your Faculty Liaison will lead to work hours in your practicum not being
counted.

The practicum search process is similar to a job search and employment interview. Students will
need to have a professional resume and cover letter ready for the process. Contacts can be made
through emailing or telephoning the listed contact for the specific practica.

Prior to contacting and interviewing, students need to be able to articulate their interests in the
practicum site, their desired learning experiences, and career goals. Students should have
researched the practicum site through reading their website or other on-line materials to have
knowledge of what the agency’s mission, programs, and services include. During the interview,
the field instructors may ask about students’ interests in completing a practicum at the agency,
their learning style and needs for supervision, and previous volunteer or employment background
that can provide some experience for the practicum. Students should also be prepared to ask
questions that will provide information on learning experiences, preferred times for practica, and
style of supervision. Students are then able to determine if the practicum is a “fit” for them, if
they receive an offer. Students are free to have as many interviews or offers that they desire to
locate a practicum. It is very important to be professional and respond to all offers. It may be that
the student would like to have one practicum first and so they can negotiate with other offers to
have a future practica.

The student’s Faculty Liaison is available to provide additional resources or ideas in the process.
Once a student has selected an offer, the student should complete the practicum confirmation
request form provided to them during their one-on-one meeting with the Faculty Liaison. The
form will include both the name of the site and the name & contact information of the field
instructor. The request will be presented to the field education office for approval. The student’s
practicum site & field instructor are not approved until the student receives a confirmation
email to the SLU email address. Students may not begin practicum until their site and field
instructor have been approved.
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2) Adhere to recognized standards and evidenced-based social work practice and be in good
standing within the professional community;

3) Provide a MSW degreed professional who is a staff member, board member, volunteer or
officially affiliated with the agency who will provide supervision for the student;

4) Create a climate for student learning with a range of appropriate learning experiences for
students;

5) Provide support and resources that enables the field instructor(s) to complete the St.
Louis Collaborative’s Field Instructor Certification Program within a two-year period;
and

6) Regularly update collaborative on-line database for their agency and field instructors and
provide the school with a signed affiliation agreement.

D. Role of Field Instructors their
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H. Role of the Field Education Advisory Committee
The Field Education Advisory Committee reviews and advises the Office of Field Education on
issues related to practicum policies, to include site and field instructor criteria, evaluation of
students and field instructors and Integrative Seminar content. Membership, appointed by the
Director, includes: the Director of Field Education, faculty Field Liaisons, one tenure-track
faculty member, field instructor representatives from the BSSW program and each of the MSW
advanced practice concentration areas and a minimum of one student representative each from
the BSSW and MSW programs. The Field Education Advisory Committee meets a minimum of
one time each semester and reports its ongoing work to the appropriate curriculum committees.

. Role of the Academic Advisor and Faculty Mentor
The Academic Advisor and Faculty Mentor provide a supportive role to the field education
component of the student’s curriculum. The Academic Advisor assists BSSW students in
registering for the appropriate practica using the section number of the assigned Faculty Liaison
and the appropriate Integrative Seminar, when needed. Advisors also can help students to take
courses that would best prepare them for the specific practica they are planning. As social
workers themselves, Faculty Mentors, can discuss practicum and career interests and goals.

V. GENERAL PRACTICUM POLICIES AND PROCEDURES
A. Eligibility for Practicum

BSSW students must be at a senior level in course completion for the Fall/Spring practica, have a
2.0 GPA, and not be on
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Students will be oriented to Field Education through a mandatory practicum overview meeting
scheduled in the spring semester prior to the fall practicum. Additional practicum information
also occurs during the Integrative Practice Seminar.

H. Practicum Planning

Students initiate the practicum planning process by attending a practicum overview meeting.
Invitations and notification for the practicum overview meeting will be sent to students who are
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3) Provide a tour of the surrounding neighborhood or areas in which the student may work
and address concerns students may have regarding work in the community.

4) Allow students to observe staff engaged in the work for which the student is preparing.

5) Allow students to be observed while engaged in learning activities.

6) Link students with agency-provided
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LL. Mandated Reporting
As emerging social work professionals, our expectation is that students adhere to the NASW
Code of Ethics and report incidents of suspected neglect or abuse; however, we recommend
students discuss these situations with their field instructors to gain full appreciation and
knowledge of the reporting process. It is also recommended that students familiarize themselves
with individual State Laws (where they are completing practicum and/or where they intend to
practice after graduation) that determine who is a mandated reporter:
http://www.childwelfare.gov/systemwide/laws_policies/statutes/manda.cfm and

https://dss.mo.gov/cd/pdf/quidelines_can_reports.pdf.

If a student suspects any form of child or elder abuse or neglect, they should inform their field
instructor immediately. The school prefers that the field instructor, in conjunction with the
student, make the mandated reporter call. This will be important, as the student may have left the
practicum before the investigation is completed.

MM. Conflict of Interest
Students may not complete practicum in settings in which they have a family member who is a
staff member (including owner of the agency), board member, current volunteer, or any other
significant dual relationship. For further discussion, see Faculty Liaison.
V.FIELD EDUCATION RESOURCE MATERIALS

A. Field Education Canvas page - The following information and materials
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appropriate, seeks approval from the School Assembly of policy changes relevant to the
curriculum.

B. Practicum Competencies and Practice Behaviors

The responsibility for authoring and approval of modifications to field education learning
objectives is shared between committees charged with overseeing curriculum and the
Office of Field Education. Input for and approval of modifications must be gained from
both prior to the implementation of the objectives. For the Office of Field Education,
input and approval must be obtained by the Field Education Curriculum Committee.

VIl. CHECKLIST FOR BEGINNING YOUR FIRST PRACTICUM

* Step 1: Watch for an email invitation and School of Social Work postings for the
mandatory practicum overview meeting in late January.

‘*  Step 2: Attend one of the mandatory practicum overview meetings.

* Step 3: Complete HIPAA in training in Banner or provide verification to the field
education office.

Step 4: Sign up for one-on-one meeting with the Faculty Liaison.

Step 5: Meet with your assigned Faculty Liaison to discuss practicum options that fit
your career goals and interests and accommodate, as possible, your employment/family
responsibilities. With your Liaison, develop a list of potential practicum sites.

Step 6: Contact agencies for interview and report progress via email to your Faculty
Liaison

* Step 7: Complete interviews.

Step 8: Submit the confirmation request form you received during your one-on-one
meeting with the Faculty Liaison.

Step 9: During the registration period, meet with your academic advisor to review your
academic plan. Register in Banner for the appropriate Practicum and Integrative Seminar.

Step 10: Begin your practicum the following semester on a date arranged with the
practicum site.

NOTE: YOU MAY NOT COUNT PRACTICUM HOURS OR BEGIN PRACTICUM
UNTIL HIPAA TRAINING IS COMPLETE AND PRACTICUM SITE & FIELD
INSTRUCTOR HAVE BEEN APPROVED.

VIIl. TIPS FOR A SUCCESSFUL PRACTICUM (developed by Pamela J. Huggins)
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“For the thingawve have to learn before we can do theml|eaen bydoing them.” ~Aristotle

1. Approach your practicum as a job.
This means that being on time, having regular attendance, following agency policies and the
dress code, and performing your best will provide you with a strong reference for your next
practicum or first social work position.

2. Communication is vital.

It is important to communicate your thoughts, wishes, and concerns openly and frequently with
your field instructor and other staff. Establishing a strong communication plan that also may
include email or voice mail will lessen frustrations or misinterpretations. Your Faculty Liaison at
the school is available to talk to you about any concerns or questions that you may have during
your practicum.

3. Focus.

As a student you may be very busy, however it is important that when you arrive for your
practicum that you are mentally and physically ready to do your best work. If you are routinely
distracted, sleepy, or have an active cell phone, your field instructor may interpret that you are
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IX. SUPERVISION AND EVALUATION SUGGESTIONS

The following guidelines are designed to assist students and field instructors in maximizing the
practicum experience. The manner in which these functions are carried out will vary from
setting to setting. As many students will not work for the agency in which they complete a
practicum, students are most in need of transferable social work skills they can use in a variety of
service systems.

1) _Orientation and Introductions
A formal or informal orientation should include an introduction to:
a. setting — physical facilities, parking, schedule, personnel, dress code, etc.
b. policies and procedures — documentation, service delivery, reimbursement,
communications, etc.
c. agency and community resources
d. introductions to staff, volunteers, professionals and support staff.

While orientation usually occurs most intensively during the first one or
two weeks of placement, some types of orientation can be spread over the
semester, such as sessions on the nature of specific presenting problems,
background on pertinent client issues, and other programs with which the
the student is not intimately involved.

2) _Reqularly scheduled, private supervisory conferences for one hour per week
Individual supervision sessions should be carried out as regularly
scheduled sessions. Some flexibility to change the time is sometimes
necessary; however, it is helpful to have a prearranged time to which the
student and field instructor can be held accountable.

3) Supervision available as needed
Frequent, impromptu supervision during the initial phases of the field placement is
especially critical to the success of the field placement for many students. If the field
instructor is not personally available, another staff
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piece of a larger assignment to the student that can be completed along with another staff
member is a helpful beginning experience.

6) Exposure to relevant and varied learning experiences
The competencies behavioral indicators for a student’s practicum, explicated in the
Learning Agreement, depend upon the degree sought, concentration, and level of
practicum. However, all students benefit from both breadth and depth of learning
experiences. The Faculty Liaison may also be a helpful resource as to possible practicum
learning activities. Students should be engaged in work activities consonant with
professional social work and should not be involved in work unrelated to practicum
competencies and practice behaviors. For example, students should not be primarily
observing, filing, or engaged in other clerical duties that do not require a professional
degree and are unrelated to their learning objectives.

7) Documentation
The student should be responsible for some recording in official agency records and
should utilize computers, when possible. The content, style, and frequency will vary with
each setting. Students benefit from this exposure, as documentation is required in
virtually all areas of social work practice.

8) Feedback
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practicum. This must be negotiated between the student and the agency and can be
included as practicum hours.

12) Addressing with problematic behavior or performance issues of the student
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X.

UNIVERSITY ACADMEIC INTEGRITY POLICY
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3.0 Definitions

This section defines academic integrity and articulates the conduct and standards considered as
having violated this policy. More than one violation may apply.

Academic integrity is theeommitment to and demonstration of honest and moral behavior in an
academic setting. The University and wider academic community are built on shared values and
norms of behavior, including honesty, fairness, and responsibility. Applying academic integrity
to one’s work entails practicing honesty and fairness towards others, taking responsibility for
learning, and following the conventions of scholarship. The University is responsible for
awarding credit for honestly conducted work, and students are responsible for demonstrating
academic integrity by practicing the following:

x Using
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Cheatingis the use of unauthorized assistance to gain an advantage over others, and/or a failure
to comply with any reasonable direction or instruction of an officer, employee or agent of the
University relating to the conduct of a formal examination or assessment.

Cheating may include, but is not limited to:
x Copying
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Conflict of Interest
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5.0 Reporting and Adjudication Procedures for Allegations of Violations of Academic Integrity
Confidentiality applies to all aspects of the proceedings and all University students, faculty,
and staff who are subject to this policy. Each case of academic dishonesty, names of student(s),
facts, comments, and material information should remain confidential. Disclosure of this
information is limited to the Academic Hearing Panel and those University officials for each
case who have a need to know the information in connection with discharging their official
duties and
responsibilities. Violation of this confidentiality clause may result in sanctions as
deemed appropriate by the University.

Every effort will be made to complete the Academic Integrity process within 60 University
business days of initial reports.

X Incidents that impact graduation may require an expedited time frame.

X Incidents that impact course registration that dictates curricular progression scaffolding may
require an expedited time frame.

Prior to the Formal University Academic Integrity Process
x Ifan instructor is unsure if what they see constitutes an Academic Integrity Incident, they should
discuss how to proceed with their chair, other administrator, or the DAI.
X The course instructor communicates (in-person or in writing) with the student(s)
regarding alleged Academic Integrity Incident(s).
0 Such communication should occur within a timely manner (not more than
10 University business days from identification of alleged Incident).

x  If after communicating with the student the instructor determines there was no Academic
Integrity Incident, based on a preponderance of evidence, or the occurrence is
appropriate for a restorative educational opportunity, the process is complete.

x |If
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Formal University Academic Integrity Process
x  If the instructor determines there is a preponderance of evidence that an Academic Integrity
Incident occurred, they shall submit an academic integrity incident report with an imposed
and/or proposed sanction(s) to the DA via the University database of confidential and
permanent records account no
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x

The DAI works with the student to ensure compliance to sanction(s) (if applicable).
The DAI enters sanction(s) into the University database of confidential and permanent records.
The DAI reports closure of case to the following (as applicable):

o Student

o Instructor of course

0 Associate Dean of the student’s academic home

o Department Chair/Director of course and of student’s major

Findings and sanction(s) are entered into the University database of confidential and permanent
records. Saint Louis University is bound by the Family Educational Rights
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If the student wishes to speak privately with their advisor during the hearing,

they may request a brief recess from the hearing.
[Appropriate FERPA (Family Educational Rights and Privacy Act) Waiver
required.]

o The student, instructor, and/or Academic Hearing Panel have the right to request
witnesses in advance of the hearing. The Chair of the Academic Hearing Panel (in
consultation with DAI) determines whether a witness is relevant to the hearing
proceedings and may allow the witness at the hearing or not. [Appropriate FERPA (Family
Educational Rights and Privacy Act) Waiver required.]

x  The Academic Hearing Panel’s determination is premised on all the materials provided,
including those submitted by the instructor as part of the original Academic
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Right of Appeal — New Evidence Appeal or Process Appeal to the Office of the Provost

x Parties involved in the academic integrity incident may appeal the decision of the
Academic Hearing Panel to the DAI based only on either of the following grounds:

o New Evidence Appeal: New evidence not available at the time of the Academic
Hearing Panel Hearing, which would have a material impact on the case's
determination.

o Process Appeal: There was a material deviation from the procedures set forth in this
Academic Integrity Policy that would significantly impact the outcome of the matter or
may have resulted in a different finding.

x  The appeal must be submitted in writing via SLU email to the DAI within 7 University
business days of notification of Academic Hearing Panel Hearing decision.

X In the case of an appeal based on new evidence, the DAI refers the case and all relevant
materials (initial report, evidence, Academic Hearing Panel Hearing summary, approved
sanction(s), etc.) to the original or new Academic Hearing Panel within 5 University business
days for a new hearing and follows the procedures and timelines outlined above.
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The student may receive a lowered or failing course grade in the course in question. The
student shall have the right to continue in the course without retaliation or penalty pending
final resolution.

The student may be dismissed from their academic program/department after multiple
incidents per the academic program/department dismissal policy if applicable.

Visiting students (including 1818) may be prohibited from participating in the
program/opportunity.

The student may be suspended or
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