Budget Amendment Policy

Purpose

This policy provides guidelines and establishes procedarggocessindBudgetAmendmentsto
correct overdrawmersonnel oigeneral expenspools. Budget amendmentaove funding from spend
categoriesor spend category hierarchiegith available budget tepend categoriesr spend category
hierarchieswith deficits.

Policy

X

Budget Anendmentsare initiated at the Cost Centévelwithin Workday by the Cost Center
Manager Forstep-by-stepinstructions, please see the Workday Job Aid@reateBudget
Amendmentfor Organizatiorf

Budget Anendmentsshould be rounded to whole dollars.
All documentation/backughould be attached to thBudgetAmendment in Workday.
Any new budget adde(.e.,aone-sidedamendmenj or budget moving between executive

levels/collegesschoolsneeds tobe initiated by the Office of Financial Planning & Budget. Please
email these requests tbudgetoffice@slu.edu

Budget Amendments are only coleped for expenses (i.e., spend categories or spend category
hierarchies).If a Budget Amendment is needed to adjust revenues (i.e., revenue categories or
revenuecategory hierarchies), this requasteds to go through the Office of Financial Planning
& Budget with approval from the CFO or President.

Budget is not permittedo move betveenan Z1 OperatingFund[andany other fund ype €.9.,
Z4 DesignatedUnrestrictedFund ). Budget Amendments arigpicallyonly completed in thelL1
OperatingFund]in the BniversityOperationallplan structure.

Budget is not permitted to move between personnel and general expense spend datagor
spend catgory hierarchies unlegzreviously approved andocumentdion is attachedo the
Budget Amendment

AllIFT & PT personnBludget Anendmentsare to havehe corresponding fringéenefitentry.
It will requiremanudly entering amramountin the Fringe Benefits Allocated spend category.
For example, a $10,000creaseto a FT Stafpend categorglsorequires a fringe benefit
increase 6$3,325 or 33.25% of $10,00@0 the Finge Benefits Allocated spend category

A Budget Amendmenis Permanent if it represents an ongoing neetherwiseit should be
markedTemporaryif it only pertains tahe current fiscal year

For questions or further informatioregardingthe Budget AmendmentPolicy,contact the Officeof
Financial Planning & Budget htidgetoffice@slu.edu
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